SAN! ETHIOPIA

BASELINE STUDY — STAFF SURVEY QUESTIONNAIRE

Dear respondent, the purpose of this baseline survey is to strengthening the capacity of 35 NGOs to effectively respond to the challenges of HIV and AIDS in their organization. Your participation as a respondent and the information you supply by answering the questions that follow are extremely essential for the study. 

You will participate in the survey only if you fully agree to do so. I assure you that your identity and the information you provided will remain confidential. Thank you in advance for your valuable time and honest answers.
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Questionnaire ID………………
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 BACKGROUND OF RESPONDENT

1. [image: image3.wmf] 

 

Sex of interviewee (Male =1, Female = 2): 


2. Age:


3. [image: image4.wmf] 

 

Educational Status (No formal education/Read & Write=1, Primary completed=2, Secondary completed=3, College/university diploma=4, First Degree & above=5)



4. [image: image5.wmf] 
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In which of the following languages can you read (newspaper level)?  (Amharic only=1, Another Ethiopian language=2, Amharic and another Ethiopian language=3,  Amharic and English=4, Amharic, another Ethiopian language and English=5, English only=6, I cannot read a newspaper=7)

5. [image: image7.wmf] 

 

Marital status: (Never married=1, Married=2, Divorced/separated=3,  Widowed=4)


6. Habitation: (Lives with spouse/partner=1, Lives without spouse/partner=2)
.

7. [image: image8.wmf] 

 

Religious denomination: (Eth Tewahedo Orthodox =1, Catholic=2, Protestant=3, Moslem=4,    Others (Specify)=5___________________________)


8. Job title:________________________

9. [image: image9.wmf] 

 

Job category (PUT THE ABOVE JOB TITLE INTO ANY ONE OF THE FOLLOWING  CATEGORIES): (Leadership/management=1, Administration & finance=2, Technical personnel/program or project=3, Logistics support=4, Other (specify)=5_____________ …...
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10. [image: image11.wmf] 

 

Employment arrangement: (Fixed=1, Temporary/Contract =2, Volunteer=3)
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For how many years have you been working in this organization?
 

12. For how many years have you held your current position/job?


13. [image: image13.wmf] 

 

Do you go out for fieldwork or seminars where you have to stay overnight? (Yes=1, No=2)


11.1   If yes, how many times on average do you go out for fieldwork or seminars where you have to stay overnight? 
_______times in ______________
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(CONVERT THIS TO ANNUAL AVERAGE AND INSERT IN THE BOX PROVIDED) 


B. KNOWLEDGE OF HIV AND AIDS

14. In what ways, do you think, can HIV be transmitted from one person to another person (TICK ALL THAT ARE MENTIONED)
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Unprotected sexual intercourse


2. [image: image16.wmf] 

 

Blood transfusion with contaminated blood


3. [image: image17.wmf] 

 

Used needles and blades


4. [image: image18.wmf] 

 

From mother to child


5. Other, specify______________________________

15. Can you list the ways and means by which a person can protect him or herself from HIV infection that you are aware of? (PUT AN ‘X’ IN THE BOX BY THE SIDE OF EACH MEANS OF PROTECTION, AND THEN WRITE THE SUM IN THE BOX PROVIDED AT THE END, IF OTHER ONLY COUNT THE RIGHT ONES FOR THE TOTAL)
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To avoid sex altogether


2. [image: image20.wmf] 

 

To delay the age at which one begins sex


3. [image: image21.wmf] 

 

To keep to a single and reliable sexual partner


4. [image: image22.wmf] 

 

To use condom


5. [image: image23.wmf] 

 

To limit the number of sexual partners


6. [image: image24.wmf] 

 

To use needles and blades that are untainted with blood
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To use blood that is untainted with HIV
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To avoid having sex with commercial sex workers


9. [image: image27.wmf] 

 

Other ___________________________________
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Sum….


16. [image: image29.wmf] 

 

Do you believe that there are traditional or cultural practices in Ethiopia that helped the spread HIV AND AIDS ? (Yes=1 No=2)


16.1  If yes, which traditional or cultural practices do you think are responsible for the spread of HIV AND AIDS in Ethiopia? (WRITE DOWN ALL THOSE MENTIONED)

1. _______________________________________ 

2. _______________________________________

3. _______________________________________

4. _______________________________________

5. _______________________________________
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What can AIDS medicines do?: (Cure AIDS=1, Keep people alive longer=2, Don’t know=3,  Other (Specify)=4________________________)
 

18. [image: image31.wmf] 

 

Can one always tell by looking at a person, i.e., from someone’s physical appearance, whether the person is HIV-positive or not? (Yes=1, No=2, Don’t know=3)

19. In what ways can an HIV-positive pregnant woman protect her child from becoming HIV infected (CHECK ALL THAT ARE MENTIONED)
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Take ARVs/AIDS medicines


2. [image: image33.wmf] 

 

Avoid breastfeeding
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Exclusive breastfeeding (no additional drink or food)
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Other, specify __________________________
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Other, specify __________________________
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There is no way


7. [image: image38.wmf] 

 

Don’t know


________________________________________________________________________________________________________________

C. PERCEPTIONS

20. [image: image39.wmf] 

 

Are certain categories of people in society more at risk of contracting HIV than others? (Yes=1, No=2, Don’t know=3)


20.1  If Yes, which categories of people are more at risk of contracting HIV [CHECK IN THE BOXES BY THE SIDE OF EACH RISK GROUP, AND PUT  THE SUM IN THE BOX]
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Female sex workers 


2. Male sex workers
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Men having sex with men
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Women
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Truck drivers
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Street children
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Street boys
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Street girls
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Other, specify, ____________________________
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Other, specify, ___________________________


11. [image: image50.wmf] 

 

Other, specify ____________________________
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Sum….


21. [image: image52.wmf] 

 

Considering your workplace, do you think that either male or female staff members are more at risk of contracting HIV?  (Males have more risk=1, Females have more risk =2,  Both have the same risk=3, Don’t know=4)
 

21.1 If males, please explain___________________________________________________
21.2 If females, please explain _________________________________________________
21.3 If the same, please explain ________________________________________________
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In your workplace, do you think certain categories of staff are more at risk of contracting HIV than others?  (Yes=1, No=2)


23.  If Yes: Which categories of staff do you think are more at risk of contracting HIV [ASK AN OPEN QUSTION. THEN TICK ALL THAT ARE MENTIONED BY THE RESPONEDENT HIM/HER SELF IN THE CATEGORIES THEY FALL INTO]
1. [image: image54.wmf] 

 

Leadership/management
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Logistics support
 

3. [image: image56.wmf] 

 

Technical, program/project officer,
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Administrative
 

5. [image: image58.wmf] 

 

 Other, specify_________________________________ 


23.1 If Yes: Can you explain why this category of staff is more at risk?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

23.2 [image: image59.wmf] 

 

Have you yourself ever felt at risk of contracting HIV in the workplace or during duty travel? (Yes=1, No=2)

23.3 If yes, why and on what occasion? 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Do you think that all people who get married ought to know their status before they get married? (Yes=1, No=2)


25. [image: image61.wmf] 

 

Do you believe all people (not only those that get married) ought to know their HIV status? (Yes=1, No=2)
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Do you believe that HIV-negative people ought to be given preference over the HIV-positive with equal qualification, in recruitment in your organization? (Yes=1, No=2)


26.1 If yes, why?

 ____________________________________________________________________
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Do you believe that HIV-positive people ought to get less, equal or more access to all the benefits that your organization provides for its staff?  (Lesser =1, Equal=2, More=3)
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What is your view of a person that is infected with HIV: Is it always, sometimes or never the fault of the person? (Always=1, Sometimes=2, Never=3)

28.1 If always the fault of the person, please explain

________________________________________________________________________________________________________________________________________________________________

28.2 If sometimes the fault of the person, please explain.

________________________________________________________________________________________________________________________________________________________________

28.3 If never the fault of the person, please explain.

________________________________________________________________________________________________________________________________________________________________
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Would you feel comfortable working next to a person with HIV? (Yes=1, No=2)

29.1 If no, why not?


________________________________________________________________________________________________________________________________________________________________

29.2 If yes, please explain 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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With whom would you prefer to share an office room? (With an HIV-negative person=1, With an HIV-positive person= 2, It is all the same=3)


31. [image: image67.wmf] 

 

Are you in support of distribution of condoms for staff by your organization in the workplace? (Support=1, Against=2)


31.1  If No:  Why not​​​​​ 

________________________________________________________________________________

32. [image: image68.wmf] 

 

If you were to test HIV-positive, would you be willing to disclose it? (Yes=1, No=2)


32.1 If no, why not? 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

33.  If you were to test HIV-positive, to whom would you tell this within the organization? (CHECK ALL THAT ARE MENTIONED)
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No one


2. [image: image70.wmf] 

 

The head of the organisation
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Your immediate supervisor
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The HIV focal person
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Your peers
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Everyone


7. Other, specify ____________________________________

33.1 If you were to disclose to someone in the organization, why that particular person(s)? 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

D. PRACTICES

34. [image: image75.wmf] 

 

 Is there someone in your organization who is HIV-positive? (Yes=1, No=2, Not so sure, but I suspect =3, Don’t Know =4)

34.1 If yes, how did you get to know about their HIV status? (CHECK ALL THAT ARE MENTIONED)
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Person disclosed his/her status to me
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Rumours within the workplace
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I happen to see a document


4. [image: image79.wmf] 

 

I happen to see him/her in an AIDS clinic


5. Other way , specify_______________________

34.2  If yes in what ways do you interact with this colleague (ASK AS OPEN QUESTION AND TICK ALL THAT ARE MENTIONED)
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Avoiding physical contact in the workplace
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Ignoring
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Avoid socialising outside workplace
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Avoid sharing utensils/tools in the workplace
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Talking with them about status
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On purpose socialise with them
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Help with some of his/her jobs
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Help her / him financially
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35. Do you openly discuss about HIV AND AIDS with colleagues in the workplace? (Yes=1, No=2)

35.1 If yes, with which people do you discuss about HIV AND AIDS , at present? [MULTIPLE RESPONSE POSSIBLE, ASK AS OPEN QUESTION]
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With same sex colleagues only


2. [image: image91.wmf] 

 

Staff at same level 


3. [image: image92.wmf] 

 

With colleagues sharing the same office


4. [image: image93.wmf] 

 

With colleagues who are friends


5. [image: image94.wmf] 

 

With others


36. What measures do you personally take to prevent HIV infection?  (ASK AS OPEN QUESTION AND TICK ALL THAT ARE MENTIONED)
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Abstinence


2. [image: image96.wmf] 

 

Being faithful 


3. [image: image97.wmf] 

 

Using condom


4. [image: image98.wmf] 

 

Using untainted sharp instruments (blades/needles etc) 


5. Other, specify_______________________________________ 
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None
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37. Does your organization make condoms available for its staff? (Yes=1, No=2)
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37.1 If yes: Do staff members take them/pick them? (Yes=1, No=2)


37.1.1 [image: image102.wmf] 

 

If yes, is it male or female staff that takes more of the condoms? (Males=1, Females=2, Same=3, Don't know/Can’t tell=4)


37.1.2 [image: image103.wmf] 

 

If yes, are there certain categories of staff that take more of the condoms than others? (Yes=1, No=2, Don’t know/Can’t tell=3)
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37.1.3 [image: image105.wmf] 

 

If Yes, which categories of employees take more condoms than others? (MAXIMUM OF THREE, CODE LATER)
1. ______________________________________  
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 _____________________________________
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 ______________________________________

37.2 [image: image108.wmf] 

 

 If your organization makes condoms available for staff, have you yourself ever taken/picked one? (Yes=1, No=2)


37.2.1 [image: image109.wmf] 

 

If yes, how many times per month, on the average, have you done so?
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38. Have you ever undergone for VCT? (Yes=1, No=2)
  

38.1 [image: image111.wmf] 

 

If yes, at which facility did you undergo VCT? ________________________________

38.2 [image: image112.wmf] 

 

If yes, how many times have you undergone VCT? 


38.3 If yes, how many months has it been since you underwent the last VCT?


38.4 [image: image113.wmf] 

 

If yes, did you do so following promotion of VCT in the workplace or your own initiative? (Workplace promotion=1, Own initiative=2, Other, specify __________ =3)

38.5 [image: image114.wmf] 

 

If No; Do you know where to access VCT? (Yes=1, No=2)

E. [image: image115.wmf] 

 

HIV AND AIDS WORKPLACE POLICY

39. Do you know what an HIV AND AIDS Workplace Policy is?  (Yes=1, No=2) 

39.1 
If Yes, how did you get to know about it? _______________________________

39.2 INTERVIEWER, IF THE ANSWER TO QUE. 39 IS ‘NO’, EXPLAIN BRIEFLY WHAT A WPP IS!!
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40. [image: image117.wmf] 

 

Does your organization have an HIV AND AIDS focal person? (Yes=1, No=2, Don’t know=3)
 

40.1  Do you know what the HIV focal person does? (Yes=1, No=2)


40.2 If yes, could you mention some of the activities of the HIV AND AIDS focal person?

______________________________________________________________________________________________________________________________________________________
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Does your organization have a (draft) Workplace Policy for HIV and AIDS?(Yes=1, No=2, Don't know=3)
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42. Is your organization in the process of developing a WPP? (Yes=1, No=2, Don't know=3)

[IF NO OR DON”T KNOW – GO DIRECTLY TO SECTION "F"]
42.1 [image: image120.wmf] 

 

 If yes: How did you get to know about the WPP?  (Involved in development=1, Trained on it=2, Official dissemination to all staff=3, Given a copy=4, Word of mouth=5, Others_______________________)


43. [image: image121.wmf] 

 

For whom has/is the HIV and AIDS workplace policy been developed?  [READ OUT THE FIRST FOUR OPTIONS TO THE RESPONDENT]   (HIV-positive staff only=1, All staff on payroll only=2, All staff on payroll and (some of) their family=3, Staff and volunteers=4, Others (specify)_______________________ =5, Don’t Know=6)


44. What are the advantages / benefits for staff of having a WPP? [maximum of three]
1. _______________________________________________________
2.  ______________________________________________________
3.  _______________________________________________________

45. What are the advantages / benefits for you personally [maximum of three]
1.  _______________________________________________________

2.  _______________________________________________________

3.  _______________________________________________________

[NOW GO DIRECTLY TO SECTION 'G']

F. NO HIV AND AIDS WORKPLACE POLICY

46. [image: image122.wmf] 

 

Do you see the benefits of developing a WPP for staff in your organization?(Yes=1, No=2, Can’t say=3)

46.1  If Yes: What benefits do you see? 

___________________________________________________________________________

46.2  If No: Why do you not see any benefits?

___________________________________________________________________________

47. [image: image123.wmf] 

 

Would you like a WPP to be developed for your organization? (Yes=1, No=2, Don’t care/Whatever=3)


G. ACTIVITIES ON HIV AND AIDS FOR STAFF

Has any of the following activities regarding HIV and AIDS that I am going to mention to you taken place in your organization for the staff members [interviewer to read out each activity]
48. [image: image124.wmf] 

 

Training related to HIV and AIDS (Yes=1, No=2, Don’t know =3)

48.1  If Yes , please specify what the training was about 

________________________________________________________________________________________________________________________________________________
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48.2  If yes: Have you participated in the training(Yes=1, No=2)


48.2.1 [image: image126.wmf] 

 

 If yes: Have you shared the information from the training with others?   (Yes=1, No=2)

48.2.2
If yes: With whom did you share the information (PROBE FOR FAMILY, OUTSIDE WORKPLACE)?
________________________________________________________________________________________________________________________
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49. VCT promotion. (Yes=1, No=2, Don’t know =3)
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49.1 If Yes: Have you participated? (Yes=1, No=2) 
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50. Celebration of HIV day. (Yes=1, No=2, Don’t know =3)
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50.1 If Yes: Have you participated?  (Yes=1, No=2)
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51. Provision of First Aid kit / gloves.(Yes=1, No=2, Don’t know =3)


52. [image: image132.wmf] 

 

Sensitization and awareness raising (such as putting up posters on HIV / providing IEC materials , condom promotion ) .(Yes=1, No=2, Don’t know =3)


[image: image133.wmf] 

 


52.1 If Yes: Have you participated?  (Yes=1, No=2)

H. EFFECT OF HIV ON STAFF

53. I am going to read out some of the ways by which people can be affected by HIV, and ask you whether during the last one year, you as an individual have been affected in each one of those ways? 

1. [image: image134.wmf] 

 

Taking care of a sick member of family. (Yes=1, No=2)

2. [image: image135.wmf] 

 

Taking care of a sick neighbour/community member. (Yes=1, No=2)



3. [image: image136.wmf] 

 

Attending funerals of persons who have (probably) died of AIDS. (Yes=1, No=2)


4. [image: image137.wmf] 

 

Catering for the bereaved, financial assistance, e.g. school fees (Yes=1, No=2)


5. [image: image138.wmf] 

 

Taking in orphans in your household. (Yes=1, No=2)


6. [image: image139.wmf] 

 

Reduced personal health. (Yes=1, No=2)


7. [image: image140.wmf] 

 

Increased medical bills. (Yes=1, No=2)


8. Other (specify) ______________________________________________________

9. If none of the above [ASK EXPLICITLY – IF THE ANSWER IS THAT THERE IS EFFECT, ASK WHAT THE EFFECT IS AND ENTER IT IN THE BLANK SPACE ABOVE, BUT IF THE ANSWER IS THAT THERE IS STILL NO EFFECT, THEN ASK THE FOLLOWING JUST TO MAKE SURE] So, you have not been personally affected by HIV and AIDS (Not affected=1, Affected=2)
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54. AIDS can also affect the type of work and the performance of workers in the workplace. I am going to read out some of these ways and ask you whether this has applied during the last one year to you personally. (CHECK ALL THAT APPLY) 

1. [image: image142.wmf] 

 

Increased absenteeism due to illness of my family members. (Yes=1, No=2)

2. [image: image143.wmf] 

 

Increased absenteeism due to having to attend funerals. (Yes=1, No=2)

3. [image: image144.wmf] 

 

Increased workload due to illness of other staff. (Yes=1, No=2)

4. [image: image145.wmf] 

 

Having to work overtime to get more money to pay for increased cost (medical or taking care of orphans). (Yes=1, No=2)

5. [image: image146.wmf] 

 

Having to take on an additional job to get more money to pay for increased cost (medical or taking care of orphans). (Yes=1, No=2)

6. [image: image147.wmf] 

 

Reduced performance at work due to the stress at home. (Yes=1, No=2)

7. [image: image148.wmf] 

 

Reduced performance at work due to my personal weakness. (Yes=1, No=2)

8. [image: image149.wmf] 

 

Increased absenteeism due to personal illness. (Yes=1, No=2)

9. Other ____________________________________

[image: image150.wmf] 

 


55. IF NONE OF THE ABOVE – ASK EXPLICITLY: So, you do not see any impact of HIV AND AIDS at the workplace (Yes there is impact =1, No, there is no impact=2)


I. NEEDS FOR TRAINING / SERVICES

56. Now I am going to readout for you a list of aspect(s) of HIV AND AIDS and want to ask you whether you would like to know more about each particular aspect, you can choose the three most important ones for you. I will first read out the whole list, and then one by one. You can also mention an aspect that is not on the list. [THICK THE THREE THAT ARE CHOSEN]   

1. [image: image151.wmf] 

 

Modes of HIV transmission (ways through which people get infected).
 
2. [image: image152.wmf] 

 

How HIV AND AIDS affects the body. 


3. [image: image153.wmf] 

 

Anti Retro Viral (ARVs) / AIDS treatment.


4. [image: image154.wmf] 

 

Testing for HIV. 

5. [image: image155.wmf] 

 

Ways of preventing AIDS.

6. [image: image156.wmf] 

 

Mother to Child Transmission and prevention. 
  

7. [image: image157.wmf] 

 

Fighting HIV AND AIDS Stigma and discrimination. 
 

8. [image: image158.wmf] 

 

Condom use.  
  

9. [image: image159.wmf] 

 

How to talk to HIV-positive people. 


10. [image: image160.wmf] 

 

Other, specify __________________________________
………………………………

11. [image: image161.wmf] 

 

Other, specify __________________________________  ………………………………

12. [image: image162.wmf] 

 

None – I know enough about HIV………………………………………………………...  

57. Assuming that there are HIV-positive people in your organization, what would you like your organization to do for them? 
[ASK AS OPEN QUESTION AND THICK ALL THAT ARE CHOSEN]
1. [image: image163.wmf] 

 

Adjust their job to be less strenuous


2. [image: image164.wmf] 

 

Provide extra food


3. [image: image165.wmf] 

 

Pay for treatment of opportunistic infections 


4. [image: image166.wmf] 

 

Pay for ART


5. [image: image167.wmf] 

 

Pay for sick leave


6. [image: image168.wmf] 

 

Provide frequent counseling 


7. [image: image169.wmf] 

 

Link them up with networks of HIV-positive people


8. [image: image170.wmf] 

 

Others


THANK YOU VERY MUCH FOR YOUR TIME AND CO-OPERATION!!!!

Background of organization [TO BE FILLED BY INTERVIEWER, NOT TO BE ASKED FROM RESPONDENT]

1. Name of organization __________________________________
2. [image: image171.wmf] 

 

HIV and AIDS extension work (IEC) (Yes=1, No=2)

3. [image: image172.wmf] 

 

Provide HIV and AIDS health services(Yes=1, No=2)

4. [image: image173.wmf] 

 

Faith based organization (Yes=1, No=2)

5. [image: image174.wmf] 

 

Status of WPP    (Final implemented=1, Final / draft (not implemented)=2, In the process of development=3, Not started=4)


6. [image: image175.wmf] 

 

Provide condoms in the workplace for staff (Yes=1, No=2)
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